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NOTES FOR THE GUIDANCE OF AUTHORS 

It is hop-d that some of the following notes niay prove helpful to authors 
who have kindly consented t o  write articles for the Journal. The  editor is 
always willing to offer further advice, if required, during the preparation of an 
article. 

T i ~ n r  Frrcto/..-The Jour~iul is issued in January, April, July and October 
and each issuc takes approximately three months t o  produce. Articles must 
therefore be received by the editor at least four months before the month 
of issue in 01-der to nllovv time for correspondence should this prove necessary. 
Even if receivcd in good time, it may be necessary t o  hold certain articles 
over for a s ~ ~ b s e q ~ l e n t  issue in  order 10 create a satisljctory balance of subjects 
in any one issue. 

COp.~~.ighr. T h e  copyright of any article is shared by the Journal and the 
author. It is therefore preferable that articles by Naval Officers should be 
submitted to the Journal before being offered to the technical Press and 
Institutions. It is essential to inforrn the editor if a n  article has already been 
printed o r  submitted for printing elsewhere, o r  if a n  illustration is the copy- 
right of a firm, when the proper steps can be taken in order to avoid 
infringement. 

Sel.urit~,.-Materizil submitted must not be above ' Restricted ' security 
classification. The editor does not wish to lose the opportunity of good 
articles for this reason and authors are therefore invited to consider the possi- 
bility of omitting reference to individual items of higher classification in order 
that the whole of their articles rnay be classified no higher th ln  ' Restricted '. 

Title.-A short main title for th,: article is most desirable as  this greatly 
facilitates indexing, reference and quotation. 

C'~O.S.P- Heac/ings.-Authors should indicate which are main and which are 
subsidiary cross-headings in their articles, and to remcmbcr, for example, that 
a central cross-heading lcgically governs all that follows until the  next central 
cross-heading. Subsidiary cross-headings are an advantage if uscd approxi- 
mately every 300 words, if this is suitable for the article. 

Lengtll of' Article,.--An article of 3,000 t o  5,000 words with illustrations 
creates a nice balance, but shorter or longer articles are equally welcome. 
Arrangements can be made to divide longer articles into parts for succeedir~g 
issues. A full page of the Jolrr17rrl contains about 600 words. 

S[vle.-Authors are invited to use their own style, giving due consideration 
to arrangement, conciseness, punctuation and the consistent spelling of words. 
It niakcs the editor's work easier if the use of abbreviations, the spare use of 
capital letters, the fbrm of cross-headings, the use of hyphens, and general 
layout conform to the editorial standards. These may be noted in recent 
issues of the Journul. The main standard uscd is the Conci~e Oufi>rrl Dictionay.. 
The standard adoptcd for abbreviations is British Standard 560 : 1934- 
E~iginewing Sjl?~hol.s and Ahhrczvintions (see .Journal of' Nc111al Engineering, 
Vol. 2, No. 3, page 215). 



Accuruc)~.-Technical accuracy is important and any suggestions which may 
be raised at  headquarters will be referrcd to the author for his comment. 

Script.-Articles should be typewritten in double spacing with a n  inch 
margin, and forwarded in duplicate. Mathematical formulae should, however, 
invariably be written very clearly and carefully in manuscript. If possibility 
of doubt exists, explain in the margin the symbols required. 

Galley proofs will normally be sent to the author for proof reading before 
the book proof is made, but this would not be practicable in the case of authors 
far distant from the United Kingdom. 

INustrutions.-These can add tnuch to the value of a n  article. Photographs 
should be in sharply contrasting black and white, glossy, unmounted and 
normally not less than 6 in. X 8 in. Facilities generally exist in commands 
for taking appropriate photographs for otlicial purposes. 

Graphs and line drawings should be made a t  least three times the size of 
the required final picture, with bold lines and lettering to permit reduction 
in block making. 

Figure numbers and short captions should be printed or typcd on separatc 
pieces of paper and gummed to the back of all illustrations and diagrams. 
It should be indicated in the script rnargin where the author would like these 
placed. The editor will then work to this requirement as closely as possible. 
Please d o  not write on the back of prints or use paper clips. Both these practices 
are liable to indent the glossy surface and spoil reproduction. 

Use Arabic figures when numbering illustrations and diagrams thus : 
Fig. 6, Fig. 15. Use Roman figurcs for tables thus :-Table IV. 
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